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Dear Editor,

Conference Proceedings are projects with many authors and
papers.Itisachallengeto keep track of submissions and review
the status of all papers. This is the reason why we work with the
editorial platform Meteor. It is a web-based editorial @
management system designed to support the collaboration on
conference proceedings. It provides the infrastructure to register
authors and create papers and upload these to the system. It
supports the collection of manuscripts, the review process and
forwards final manuscripts to the typesetters. Anytime, Meteor
provides detailed and up-to-date information about the project
status/overview.

This document gives you a short overview of the features and
functionalities of our Editorial platform Meteor.
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The Workflow inaNutshell

Project Setup

1. Structure of your book:

Togetherwith yourPublishing Editor you will think of the structure of the proceeding:
table of contents, size, the sectionsandstyle elements of each paper (e.g. learning
objectives, case studies, conclusion, questionsand answersat the end of each paper
etc.). Accordingly, Tracks and Paper types can be added to the project thatauthorscan
selectupon creatingapapertothe project

2. Project setup on Meteor:
Afterreceiptof the project details, your contact person at the publishersetsupthe
projectenvironment on Meteor.

3. Editor'sinvitation:

Meteor support teamwill sendinvitesto the PC Chairs/Volume Editor(s) tojoin the
platform,viaawelcome mail through Meteor with some basicinformationandadirect
linktothesystemandthelinktothepubliclanding page forauthorstoregister. PC
Chairneedtogothroughthesettings before sharing the publiclanding pagetothe
authors. It'simportant

4. Authorregistration:
Authorscanregisterforthe projectusingthe publiclanding page. Ortheycanbe
invited tosome projectswithanaccesslinktothe project.

Lifecycle of aPaper

5. Abstract Submission/Initial Paper Submission:

Theauthorsaccessthe systemaftercompletingtheregistrationorviathelinkinthe
invitation (seestep 4.). They canwrite the Abstract or manuscript filesas an Initial
submission to Meteor.

6.Review:

Thereviewing Editor (you and/or your Co-Editor) getinformed by an e-mail newsletter
orbyMeteor’s “tasklist” about any papers that areready for review. Editor can assign
additionalreviewers to giverecommendation on the manuscript. The Editor
downloads thefilesandreads therecommendations suggested by the external/
internalreviewers. The Editor canthenreviewand decide on the manuscript. If the
manuscriptrequires furtherwork, the Editor canrequestrevision. Theauthorthen
receivesamailwith the feedback. The manuscriptstatusis now Revision Requested.

8.Revision:

Theauthorrevisesthe manuscriptaccording to the feedback he hasreceived,and
re-uploadsittothesystem,justlikeduringstep 7 of thelife cycle. Manuscript statusis
now again “In Review”. Thereview/revision cycle can berepeated if necessary.

9.Acceptance:
If thereviewing Editoris happywith the manuscript, heacceptsit. Theauthorreceives
anacceptance mail, Manuscript statusisin Final Paper submission stage
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10. Final paper submission:

Authorwill get the option toupload the final manuscriptfiles, including sourcefiles
andfigures, tables. During thisstep authorswillalso make declarations and accept
publishing agreements.

11. Ready for Production:

Assoonasall papers manuscripts are Ready for Production, the book can be exported
to production, proofing and publication.

s ™)
P b .
Abstract Submission Jo— [ Abstract Review ] Author(s) Submit
4 1/
Open / Ready for
! Submission )
+
- - |
In Review — [ Revision Requested J PC Member Reviews
+ ’ Track/PC Chair Accepts
Approval Preliminary
Preliminary Accepted PC Chair Accepts Finally

Final Submission
‘¢t
[ Final Revision Requested ]

[ Ready For Production ]

All Stages are optional and can be enabled or disabled
A Paper can be rejected in any workflow stage
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Home/Book Information page

Meteor greets youwith informationonthehometabunderdifferent pages. Here you
canfind Author guidelines forthe project, alist of PC Chairsand Track Chairs,and your
accepted Contracts. Theauthor guidelines provide instructionsonwriting the papers.

Settings My Tasks My Papers Paper List Bidding Users Communications Production Bulk

Contents Guidelines

Guidelines Dear Contributor,

PC Chairs Thank you for contributing to this project. These short guidelines have been organized to simplify the process of preparing
and submitting your manuscript(s).

Track Chairs
You can download (and print) these guidelines and further information about how the process works for different user

My Contract(s) groups in the sytem:

"L PC Chair__ConferenceProceedings_ Meteor.pdf
PDF|1.9 MB

My Tasks

The My Tasks tabon Meteor shows thelist of tasks forauser. Itisdifferent foreach type
of user. Anauthorcanseeifthereisa“Submit Manuscript” task, ora “Submit Revision”
task.Eachtaskcanbeperformedbyclickingon therespective papertitle. The Editor
will seethe papersthattheyneedtoreview. Ifthelistisempty,thereare noopen tasks.
Email newsletter frequency canbesetonthis page,and the systemwill send the status
update of the project torespective usersviaemail as perthe frequencychosen. Thisisa
quickwaytomonitoryourtasksontheproject.

v

@ Settings My Tasks| My Papers PaperList Bidding Produce Users Communications Bulk

Email Newsletter: Every New Task v |

Search Task Q Show Filter
TASK PRIORITY 4  ENTRY STATUS SINCE DUE DATE
Sign Contract 1 Conference Proceedings_ Test Chapter1 [ 2024-08-01
10:11 by Chair, . 5 | "AI" Waiting For Contract
Submit Revision 2 Conference Proceedings_ Test Chapter2 — 2024-08-06  2024-08-27
ID: 2 | by Mudgal, D. &= , Chair, P. | "Track 12" RevisionRequested (revision)
1-20f2 Dageofl

Assoonasthetaskiscomplete,itwilldisappear fromthisview. Thereisalsoadate
availableonthe pagetoindicate forhowlongthistaskisavailable foryou. Depending
onyourauthor,editorroles thetasksare displayed here. If youareanauthoronsome
papersandreviewersonothers, then youwill get task to submit and Review papers
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My Papers

“My Papers” tabon Meteor shows thelist of all papers of relevance for the appropriate
user. Authorsseeonlytheirown Papers; PC Chairscanseeall of them. Various filter
optionscanbeused by clickingon the “Show Filter” link. By clicking on the pie chart
colorsand headings, the papersin theirvarious statuses can beisolated. Also new
papersand Tracks can be added using the Add button.

Settings My Papers Paper List Bidding Produce Communications Production

Search paper Q  ShowfFilter m ( Project overview X
Add paper
TITLE ~ DUEDATE ¥ STATUS Add ek
My test paper 2 2025-08-31 [ )
_ issi Ready for Submissi
ID:25 | by AU, T. B3 | "dsfsaf" (submission) eady for Submission
----MyFirst Conference Proceedings project_ Fully Open O ﬁ}u
Access Ready for Production
ID: 20 | by Kumar, C. i | "Default Track"
----My First Conference Proceedings project_ Fully Open C—— Q’f
Access Ready for Production
1D: 21| by Tuerlings, H. & | "Default Track"
B Abstract Submission
Conference Proceedings project_Fully Open Access 1 L ] ﬁ; 2 papers, 8%
. . J——— " Ready for Production W Abstract Review
1D:15 | by Tuerlings, H. & | "Default Track 3papers, 12%
W Submission Overdue
Conference Proceedings project_ Fully Open Access 2 D %&D 1papers, 4%
- Waiting For Contract In Review
ID:16 | by AA, K. I | "Default Track" £ - 2 papers, 8%
W Approval
Conference Proceedings project_Fully Open Access 3 (——— [\ 2 papers, 8%

Paper List

The PaperList tabon Meteor shows the complete TOC (track, papersandauthor
names, workflow status). Authorsdon’t have accessto the paperlist tab, whereas PC
Chairscanaccessall papers. Projectinformation can be downloaded by applying filters
andusingexcelicon. Track chairscanbeadded by going to the Tack Chairsaccordion
andselecting theuser,ausercanalsobeaddedusing theadd new track chairbutton.

Production

Settings My Papers Bidding Produce Communications

b Searchpaper Q | showFilter - Default Track %

¥ Default Track = Track Chairs: Priya Vyas , Anna Kramer , Neha Sharma
7 Track Chairs: PriyaVyas, Anna Kramer, Neha Sharma

Papert C—

1D: 1| FFFF, AL KIjl, L= Ready for Production

P Track properties

Paper 2 caEEEE—— 6-0
= ID:2 | Kramer, A. Ready for Production ~ Track Chairs

Jok ok
Paper3 G ‘
i Add a track chair A
ID:3 | Sharma, N. |, Vyas, P., Kra... Abstract Review é.
Testnumber 1 Vyas, Priya ] I X
- Abstract Review assigned 06.08.2024 -12:40
ID: 5 | Kramer, A. 7=
Kramer, Anna -
Paper 4 D é-o assigned 06.08.2024 - 12:40 = L X
ID:6 | Sh N Waiting For Contract
: arma, i Sharma, Neha Q X%
assigned 06.08.2024 - 12:41
Paper1234 (=]
ID:7| BCD, AT Abstract Submission

P Papers
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Submitting a paper

Option1:
Authorregistration: Authorwill follow the projectlanding page toregistertothe
conference projectandcreatea paper.

Option 2:
Authoraccountshave beencreatedinthe system,and theyhave beeninvitedto follow
thelinkintheinvitationemailand upload the manuscriptfiles.

Step 1: Authors canupload the manuscript by drag/drop or by using the “Upload files”
button. Theycanalso generate Alt-txt forthe figure files by using the “Alternative Text
Assistant” button. We offer you Alternative Text Assistant Tool powered by Al, which
assistsincreatingalt text. First make sure that the file names of all yourimages are the
sameasmentionedinyourmanuscript, e.g. figl_1,figl_ 2. Avoididentical figure
names. Upload theimagefiles (either1by1orinbulk/batches)tothetoolandclick the
Generate Alternative Text button. Checkand edit the created texts. As thisisan Al
supportedservice,amanualhumancheckisalwaysrequired. Exportthealt texts to
Exceland submit the Excel file with your manuscript.

Step 2: Authorscanadd comments totheeditorsusing the pencilicon. Also,can
download the comments posted for them using the “Download Comments” button
underthisstep.

ChapteFtiiM]

ID: 28 | Version: 1

STEP 1: UPLOAD MANUSCRIPT Follow These Steps

1. Upload Manuscript

Files

2. Read/Write Comments

3. Edit Authorship

4. Submit
Drag files here to upload them
Author guidelines and project
information
Upload files Alternative Text Assistant | g 100

Open for Submission

‘ Withdraw

STEP 2: READ/WRITE COMMENTS

9 e e° e°

Authors . .
3 : Reviewers Deciders Approvers
provide the manuscript K R n ST
give recommendations accept and request revision give final approval
Due: | 2025-12-31 &= = BA
EBA =i Henan Shao

B Testg AU
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InStep 3: Authors canadd co-authorsusing the “Add Author” button and make an
author Corresponding/Active using the pencilicon next to theirname. Authors cannot
update co-authors’ detailsif the useraccount already exists. Authors can update their
affiliations by going to the profile page. Authors canadd new co-authorsto the paper
and canupdate the statusagainst the paperand make them Active/ Correspondetc.

STEP 3: EDIT AUTHORSHIP
Please provide all author names, email addresses and complete affiliation, and list them exactly as they appear in the published work.

. a
Rukmani Test AU m - it
rukmani.parameswaran+testau@gmail.com

agrees toreceive project-related email notifications
is corresponding author

InStep 4: Authorstick the Third-party content declarationsand Disclosure of interest,
StudiesinvolvingHumans and Animals etc. onlyin the “Final Paper Submission” stage,
this stage comes after papersisacceptedorif authors need tosubmit the final paper
submissiontothe conferencedirectly. During the Abstract submissionand Initial
submission stagesthesedeclarationswill not be available forauthors.

STEP 4: DECLARATIONS Follow These Steps
Materials submission confirmation 1. Download/Upload Manuscript
2.Read/Write Comments

3. Check Authorship

1 have uploaded all manuscript files, including the source files, PDF, and figures. | have deleted all irrelevant files, such as outdated versions
thatare not part of this submission.

I confirm that the names, affiliations, and the order of the authors are correct in both the manuscript and the submission system.

. . . . 4, Declarations
If any co-author details are incorrect and you are unable to correct them, please ask your co-authors to update their information.

5. Submit
I confirm that the above statements are true and complete

Author guidelines and project

information

Third-party content declaration
Third-party content is defined as any material within the manuscript which is not your original work.

Third-party content may consist of text passages, figures, photos, poems, song lyrics, screenshots, etc. and be found in many places such as, 0 100
butnot limited to, the Internet, print and online books and articles, theses, annual reports, conference material, photocopies, course packages,

and translations. Final Submission

In particular, you should pay close attention to sensitive images containing identifiable persons, logos, brands/trademarks, images from
agencies, or from the Internet as well as text content such as song lyrics, poems, interviews, social media content and references to commercial -
entities. Withdraw

Please refer to the Springer Nature Guide to Copyright and Permissions for further guidance.

You are responsible for clearing the rights for third-party content under your publishing agreement. Please confirm if your manuscript
contains any third-party content.
(If you are not the author, you confirm that you are authorised to act on their behalf).

All of the material is the original work of the authors, editors, contributors and no further permissions are required.

The material contains third-party content. The necessary permissions have been obtained and are available on request by the Publisher.

You can upload any permissions here:

Show files

InStep 5: The Submit button becomesactiveoncethefileissubmitted and
declarations areticked. Authorsthenreceive a Submission confirmation email from
thesystem,andthe Corresponding Authorisaskedtoacceptthe LTP/Contractvia
DocuSignonthe next page. Manuscript files will then be screened for plagiarism
automatically.
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Automated Newsletter

Meteorsends acompiled newslettertoall participants of the project (PC Chairs, PC
Members, Authors). Thisis anauto-generated email which provides a status overview
of the project,andinformsyouaboutallthe papersthat needtobereviewedetc.
Itcanbedispatched daily, weekly, bi-weekly, monthly,and quarterly. It canalso be
switched off.

Dear Jagdev Mudgal,

This is your email newsletter for the project -— Contributor Master—- CC BY NC_Non Exclusive on hitps-//meteor-beta springer.com delivered to you on every new task. You can unsubscribe from the newsletter or

change its frequency by clicking here.
Overview
This is the status of all chapters (currently assigned to you as editor/reviewer/author at the time of sending this newsletter):

Pending

3 Chapters (2%)

In Review

104 Chapters (87%)
Final Submission

1 Chapter (0%)
Waiting for Contract
3 Chapters (2%)
Ready for Production
8 Chapters (6%)

Total number: 119

Your Tasks:

"Test Chatper 111111"

st Test TEst"

"NC-ND OA LTP Test Chapter 2"
"NC-ND OA LTP Test Chapter 1"
"Test tile for id: ALT Text"
2025-01-15) Review: "Ttiel 1111"

“ s s s e s
NUNENER NN INEY
S
]

&
=
&

"o
1S
X
o
=
o
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Reviewing and Review Roles

- %

Reviewers Deciders
Giverecommendationson Decideonamanuscripti.e.
amanuscriptbutdonot theyaskauthors for
communicatewiththe revisionsoracceptit.
paperauthorsor make Decidersare generally
decisions. Reviewers can Track Chairs, PC Chairsor
beexternal experts, PC anyuserappointed by the
MembersorevenAuthors PC Chair/Volume Editors
of other papers.

Reviewing a Paper — Request Revision
The papers awaiting your reviews will be listed under the “My Tasks” tab.

Clickonthe papertitletobereviewed. It will take youtothe manuscriptreview page.

Follow thestepstheretocomplete thereview process.

springernature.com "

Approvers

Dothe “finalacceptance”
and give thefinalapproval
afterthe Decider has
(preliminarily) accepted
the manuscript.
Alternatively, theycan
sendit backforreviewso
the Decidercanhave
furtherreviewingdone.

Step 1: Download the manuscript by using the Download button or clicking on the show

fileslinktoopenthefilefromthe page.

AAzszrack 12_paper2

%
ID: 24 | Version: 1

STEP1: DOWNLOAD CURRENT MANUSCRIPT

Show all files

STEP 2: READ REVIEWS AND COMMENTS

Authors
provide the manuscript

B Testg AU

Download Comments

Review Iteration 1

2025-11-2007:05 Recommended Acceptance =i PC Member (PC Member)
1like the paper

2025-11-20 07:03 Submitted = Testg AU (Author)
Download

STEP 3: WHAT DO YOU THINK ABOUT THE MANUSCRIPT?

Please Select -

Follow These Steps
1. Download Current Manuscript
2. Read Reviews and Comments

3. What do you think about the
manuscript?

0 co— 100

InReview
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Step 2:Read Reviewsand Comments from authors, your co-Editors.

Note: Click onthe Show full history link to see the old review comments.

STEP 2: READ REVIEWS AND COMMENTS

U e ¢°

Authors Re -e ers Decid
eciders

provide the manuscript b VIEW . .
give recommendations accept and request revision
Due: | 2025-12-10 B

Testg AU

= £ = PC Chair
= PC Member
=BA

= Anna Kramer

Download Comments

Review Iteration 1
Not yet reviewed = BA
Not yet reviewed =i Anna Kramer
2025-11-2007:05 Recommended Acceptance =i PCMember (PC Member)
Ilike the paper
2025-11-2007:03 Submitted =i Test g AU (Author)

Download | Compare

Notes for Editors|

# Add or edit

Step 3: Make yourdecision onthe manuscript: accept/requestrevision/recommend
revision/recommend acceptance/approve (available options depend on your
reviewrole).

STEP 3: WHAT DO YOU THINK ABOUT THE MANUSCRIPT?

Please Select -

Accept preliminarily
Accept this manuscript for publication without any further changes.

Request revision
Ask the author(s) for minor or major changes.

Reject
Decide that the manuscript is unsuitable for this project.

Rebuttal
Request a rebuttal from the author(s).

Recommend acceptance
Recommend that the manuscript be accepted for publication.

Recommend revision
Recommend changes to the manuscript.

Recommend rejection
Recommend that the manuscript is unsuitable for publication.
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Step 4: SubmitFeedback tothe corresponding author/approver dependingon your
roleandthereviewsettings. AllRecommendations arestoredinthereviewUlanddo
nottriggeranyemail totheauthors, Deciders.

If thereview decision “Request Revision” is selected and commentsareaddedinthe
input box, then the button “Copy all recommendations” can be used toadd the
recommendations given by the Reviewersin the email draftautomatically.

springernature.com

STEP 3: WHAT DO YOU THINK ABOUT THE MANUSCRIPT?

Request revision A |

STEP 4: WRITE REVISION INSTRUCTIONS TO AUTHOR(S)

Copy all recommendations

Subject: Invitation to the Project:----My First Conference Proceedings _ Standard subscription

Show help

Dear AAZZ__ Track12_paper2,

Thank you very much for taking partin ----My First Conference Proceedings _ Standard subscription, edited by PC Chair, Rukmani PC Chair
and Rajeswari Testpcchair. With this e-mail we invite you to https://meteor-beta.springer.com (submission platform) as author of the
following topic(s):

« »AAZZ _ Track12_paper2««< (revision due: December 15, 2025; Author(s): AU, T.*)

“corresponding author(s)
Please refer to the attached document(s) for further details of this project.

Once your article is published, you will receive access to online edition of reference works published by us along with 33% discounton the
purchase of Springer books.

‘We look forward to a fruitful cooperation.
The SpringerNature Editorial Team

B I US x,x* = 22 @ ?

Follow These Steps
1. Download Current Manuscript
2.Read Reviews and Comments

3.What do you think about the
manuscript?

0 CE— 100

In Review

‘ Withdraw ‘

The SubmitFeedbackbuttonis pressed once feedbackisdrafted (thereisalsoan
option toupload the commentsasanattachment). This button will trigger an email
withthe commentstothe Decider.

Authorswill seethe task to Submitrevised manuscript under the My Tasks tab.
Authorscanthenuploadtherevised manuscriptand complete the Re-Submission
phase. The paperwillmoveto “In Re-Review” stage for further reviewing.

Please wisit https: [ /metesr-betaspringer.com to upload your revision within the next 10 days.

With thanks and best regards,
The Springer Reference Editorial Team

P Attachments (2)

[save g

Submit Feedback
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Reviewing a Paper — Accept

Select ‘Accept’as thereview decision from Step 3and compose your feedback. An email
istriggered containing the comments/attachmentsto the author(s). The paperthen
movesto “Final manuscript submission” stage. Authors will get the option to upload
thefinalmanuscript filesincluding sourcefiles, figures, tables etc.

Reviewing a Paper — Accept Preliminarily/Approve
Thisoptionisavailableonlyincaseswhere “Approval” stageisenabled fora project.
The Decidersthen hastheoptionto “Accept Preliminarily” the paper,noemail is sent to
theauthor(s). Thecomments areadded on Meteor for the “Approver”. The Approver
makes the final decisionin this case,and they have the optionsto “Approve” or “Reject
Review” the paper.

If the option “Approve” is selected,an email goes out to the authors. Approverscan
considerandinclude thecommentssuggested by the Deciders while compiling Accept
emailtothe Authors.

If the option “Reject Review” is selected, then the paper moves back to “In Review”
stage. Thiswill open thetask for Deciders. The Decider gets the option to “Request
Revision” or “Accept Preliminarily” the paperagain. If furtherrevisions are needed,
then more Reviewers canbeinvited by the Deciders,andif the paperis “Request
Revision” then authorswill get the optiontoupload therevisedfiles.

Final paper submission

Oncethe paperisaccepted by the Deciders/Approvers,thenauthorswill receivean
acceptemail fromthe systemandthen youwill have the option to upload thefinal
manuscript files now. Submission steps are the sametoupload aninitial paperand the
final paper,however therewill be an additional option todeclare the declarations that
willneedtobeticked by the authors.

License to Publish acceptance

Duringthefinal paper submission stagewhenauthorstick the declarationsandclick
on “Submit” button and confirm the submission then corresponding authors will get
the option toaccept the Publishingagreement/Contract for the book/conference.
Authorcanselecttheauthorstatus, license type and accept the textin DocuSign.
Systemwill redirectauthorstothe DocuSignand pre-populate the textas perthe
choicesselected by theauthor. Once the contractis fully signed a copy of the signed
contractissenttotheauthorviaemail. Acopyof thesigned contractisalsostoredin
themeteorsystem.

Ready for Production

Oncefinal papersare submitted by the Authors, these willmove to Ready for
productionstage. Onceallthe papersare moved to Ready for production stage which
means papersare ready for publication.

Export to production

“Produce” option can be enabledunder project settingsandif enabled the menuitem
willbevisible to conference organizers. Paperscanbearrangedindifferent volumes
under “Produce” menu. Also, front matter can be uploaded foreach volume
separately. Afterarranging paperstovolumes, thedownload button can beusedto
exportthefinal packageinazipfile. The final export package contains (ToC, Author
details, declaration text, final manuscript files, Accepted contracts by Authors). This
final package will be added to our master book system and production will be started
afterthat.




