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L2L English Language & Digital Literacy Toolkit: Final Version: Tutor Guide

This guide shows how tutors how to support VM learners using this toolkit. This Tutor Guide shows the main focus of each unit ( Units 1-10),

the student materials/ activities, and most importantly, tasks which tutors should prepare in advance to help students successfully work

through the unit.
Unit 1: Tutor Guide
Unit 1 Learning Focus Materials and Student Activities Tutor Tasks

4.5 hours

Additional Materials Folder Unit 1
Online Netiquette

Language of Advice

dditional Materials Folder _Language for Giving Advice Unit 1



https://youtu.be/d72NtV4I_p0
https://eslgold.com/speaking/asking_giving_advice/
https://www.wikihow.com/Make-a-Free-Wiki

Unit 2: Tutor Guide

Unit 2 Learning Focus Materials and Student Activities Tutor Tasks
4.5 hours

Understanding Online Identity Useful introduction-Managing online identity: Students read 10 steps to
stay safe online

Create an Academic Biography | https://securingtomorrow.mcafee.com/consumer/consumer-threat-
notices/10-tips-stay-safe-online/

Useful activity: Check your digital footprint
https://www.socialmediaexaminer.com/cleaning-your-digital-

footprint/

Task: Set up a linked-in profile (Example given in advance: either
sample profile or link to existing profile on the site).
https://www.linkedin.com Students could also find 5 contacts and
endorse them

Extra support for Linked-In Profile in Additional Materials Folder Unit 2



https://securingtomorrow.mcafee.com/consumer/consumer-threat-notices/10-tips-stay-safe-online/
https://securingtomorrow.mcafee.com/consumer/consumer-threat-notices/10-tips-stay-safe-online/
https://www.socialmediaexaminer.com/cleaning-your-digital-footprint/
https://www.socialmediaexaminer.com/cleaning-your-digital-footprint/
https://www.linkedin.com/

Unit 3: Tutor Guide

Unit 3 Learning Focus
4.5 hours

Materials and Student Activities

Academic Presentations
Polite Language/

Agreeing/Disagreeing

Watch video of successful/ unsuccessful group
discussion.
https://www.youtube.com/watch?v=ZPq0YezRzy8

Or

Watch an example of good/bad academic
presentations:
https://www.youtube.com/watch?v=m56BPXzfQAM

Task:

Create a podcast with (an)other student(s)to discuss
the differences you have identified for students
studying in this new country

compared to your previous experience.

Upload to online discussion area.

(See Additional Resources Folder Unit 3_Useful
Language for Discussions sheet.

Tutor Tasks

https:
https:

soundcloud.com/ or
www.audacityteam.or.

download



https://www.youtube.com/watch?v=ZPq0YezRzy8
https://www.youtube.com/watch?v=m56BPXzfQAM
https://www.youtube.com/watch?v=aup6AOsIg-Q
https://www.youtube.com/watch?v=aup6AOsIg-Q
https://www.audacityteam.org/download/

Unit 4: Tutor Guide

Unit 4 Learning | Materials and Student Activities Tutor Tasks
Focus
4.5 hours

Listening to a
Lecture/ Additional Materials Folder: Listening to
Notetaking Lectures Unit 4

Giving a

Additional Materials Folder _L2L-Note Taking
Monologue Unit 4



https://www.vitae.ac.uk/doing-research/doing-a-doctorate/completing-your-doctorate/your-viva
https://www.vitae.ac.uk/doing-research/doing-a-doctorate/completing-your-doctorate/your-viva
https://binged.it/2I6R2yd
https://www.reference.com/education/characteristics-good-monologue-14d2c07b3c319ca0
https://www.reference.com/education/characteristics-good-monologue-14d2c07b3c319ca0

Unit 5: Tutor Guide

Unit 5 Learning
Focus

Materials and Student Activities Tutor Tasks

4.5 hours

Academic Look at the University of Bradford short guide

Reading (PowerPoint with voiceover) on Academic Reading

Strategies in the Additional Materials Academic Reading https://www.webofknowledge.com
Folder Unit 5 https://www.scopus.com

Hedging Terms
could/might...

Useful activity: Additional Materials Folder:
Hedging Language Practice Unit 5

https://bit.ly/2vOu5aF

Task: Find and read 2 articles connected to your
subject / research interests from the university
library databases and save to https://www.scoop.it
https://www.scoop.it/ .Highlight any hedging
language in the text.

Share by adding the link to your scoop.it via the
discussion board

OR

Select one academic text and create questions to
help others read the text critically-upload to VLE
You may find this article helpful:
http://owll.massey.ac.nz/study-skills/critical-

reading.php



https://www.scoop.it/
http://owll.massey.ac.nz/study-skills/critical-reading.php
http://owll.massey.ac.nz/study-skills/critical-reading.php
https://www.webofknowledge.com/
https://www.scopus.com/
https://bit.ly/2vOu5aF
https://www.scoop.it/

Unit 6: Tutor Guide

Unit 6 Learning Materials and Student Activities Tutor Tasks
Focus
4.5 hours

https://www.bradford.ac.uk/library/find-

out-about/referencing/referencing/?rdr)

in _Additional

Materials Folder Literature Review or Annotated



https://youtu.be/yELlc1IOWtk?t=19
https://www.bradford.ac.uk/library/find-out-about/referencing/referencing/?rdr
https://www.bradford.ac.uk/library/find-out-about/referencing/referencing/?rdr

Unit 7: Tutor Guide

Unit 7 Learning
Focus

Materials and Student Activities

4.5 hours

Writing Emails Formal emails to supervisor/ professor ( can be used if source given)
https://www.english-at-home.com/business/how-to-write-an-email/

Formal/semi-

formal language

Polite Request Language Phrases at
https://www.stanagexpert.com/formal-letters-giving-and-requesting-

information/

Practice: Go to Additional Resource Materials L2L_Email Language
Practice Activities Unit 7 (has answer key)

Task: Students write formal email to make a request of an academic
tutor/ administrator/ exams officer etc. Peer editing from others in
the group via WORD Track changes / Google docs to create final
versions to upload to VLE

Google docs video guide https://binged.it/2XFP8do

Tutor Tasks

Google
Docs/WORD



https://www.english-at-home.com/business/how-to-write-an-email/
https://www.stanagexpert.com/formal-letters-giving-and-requesting-information/
https://www.stanagexpert.com/formal-letters-giving-and-requesting-information/
https://binged.it/2XFP8do

Unit 8: Tutor Guide

Unit 8 Learning | Materials and Student Activities Tutor Tasks
Focus
4.5 hours

Academic
Vocabulary Powerpoint L2L_How to Write a : . ish. academic_wordlist.html
Development Glossary in Additional Materials Folder _Unit 8

Nominalisation https://en.oxforddictionaries.com
www.collinsdictionary.com/dictionary/english
https://www.aalto.fi/en/services/mot-

dictionaries



https://shaunakelly.com/word/layout/glossary.html
https://www.examenglish.com/vocabulary/academic_wordlist.html
https://en.oxforddictionaries.com/
https://www.collinsdictionary.com/dictionary/english

Unit 9: Tutor Guide

Unit 9 Learning
Focus 4.5 hours

Open Education
Resources

Evaluating Web
Resources

Materials and Student Activities

Additional Materials Folder _Useful Language fo
Evaluating a Website Unit 9.

Tutor

https:

https:

Tasks

adlet.com

wakelet.com

10


https://www.commoncraft.com/video/copyright-and-creative-commons
https://www.commoncraft.com/video/copyright-and-creative-commons
https://edu.gcfglobal.org/en/digital-media-literacy/practice-evaluating-a-webpage/1/
https://edu.gcfglobal.org/en/digital-media-literacy/practice-evaluating-a-webpage/1/
https://padlet.com/
https://wakelet.com/

Unit 10: Tutor Guide

Unit 10 Materials and Student Activities Tutor Tasks
Learning Focus
4.5 hours

Understanding he Additional Materials

Academic Folder: What is Academic Writing Unit 10

Writing

Summary
Writing

11


https://www.wordtalk.org.uk/home/
https://www.techwalla.com/articles/how-to-use-microsoft-word-text-to-speech-to-read-out-loud
https://www.techwalla.com/articles/how-to-use-microsoft-word-text-to-speech-to-read-out-loud
https://owl.purdue.edu/owl/subject_specific_writing/professional_technical_writing/index.html
https://owl.purdue.edu/owl/subject_specific_writing/professional_technical_writing/index.html
https://owl.purdue.edu/owl/subject_specific_writing/professional_technical_writing/index.html
https://owl.purdue.edu/owl/subject_specific_writing/professional_technical_writing/index.html
https://www.wordtalk.org.uk/Home/
https://www.wordtalk.org.uk/Home/
https://bit.ly/2Z8NLEi

