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	Authors
	Year
	Meeting Design Category
	Specific Meeting Design Aspect
	Focal Outcome(s)
	Meeting Success Factors
	Setting
	Study Design
	Data Collection
	N

	Abdullah A., Kolkmeier J., Lo V., & Neff M.
	2021
	Physical
	Virtual Reality
	Conversational Turns; Gaze; Task Performance
	Meeting Effectiveness (+); Performance (+)
	Video / Virtual Reality
	Experiment
	Lab; Mixed
	210

	Aknuranda I., Pangestika E.R., Putri S.A., & Priharsari D.
	2021
	Physical
	Virtual Background Uniformity
	Economic, Hedonic, Social, and Altruistic Benefit of The User
	Meeting Satisfaction (+)
	Video
	Survey
	Field; Mixed
	302

	Anderl, C. 
	2023
	Physical
	Camera Use
	Prosocial Behavior / Agency
	Individual Reactions (+)
	Video
	Survey
	Field; Mixed
	437

	Anson, R., & Munkvold, B. E.
	2004
	Procedural
	Categorization Software
	Participation Equality and Productivity
	Meeting Effectiveness (+)
	Video
	Survey
	Field; Employees
	4

	Bennett A.A., Campion E.D., Keeler K.R., & Keener S.K.
	2021
	Physical, Temporal
	Meeting Duration, Meeting Time; Camera Off, Microphone Off;
	Fatigue; Attention
	Individual Well-Being (+)
	Video
	Survey
	Field; Mixed
	55

	Bohao, D., & Desheng, L.
	2021
	Physical
	Background, Highlighting
	User Attention; Concentration
	Individual Reactions (+)
	Virtual Reality
	Experiment
	Lab; Students
	20

	Cao H., Lee C.-J., Iqbal S., Czerwinski M., Wong P., Rintel S., Hecht B., Teevan J., & Yang L.
	2021
	Temporal, Attendee-Related
	Meeting Length, Time of Day; Meeting Size
	Multitasking
	Individual Reactions (+)
	Video
	Survey
	Field; Employees
	715

	Cho, H., Im, H., Lee, S., & Lee, S.
	2021
	Physical
	Icon Use
	Positive Atmosphere in The Online Meeting Environment; Turn Taking
	Group Dynamics (+)
	Video
	Experiment
	Lab; Employees
	7
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	Dacayan, T., Kwak, D. & Zhang, X.
	2022
	Physical
	Gaze & Head Orientation
	Perceived Attention
	Individual Reactions (+)
	Video
	Experiment
	Lab
	N/A

	Ertl B., Fischer F., & Mandl H.
	2006
	Procedural
	Use of Visualization Tools 
	Collaborative And Individual Learning Outcomes in Videoconferencing
	Individual Learning (+)
	Video
	Experiment
	Lab; Mixed
	24 / 86 / 159

	Fuady S., Orishige M., Haoyan L., Mitake H., & Hasegawa S.
	2016
	Physical
	Physical Avatar
	Interaction Quality in Meetings
	Meeting Effectiveness (+)
	Hybrid, Video
	Experiment
	Lab; Mixed
	10

	Grønbæk J.E., Saatci B., Grihhio, C. F., & Nylandsted Klokmose, C.
	2021
	Physical
	Mixed Reality
	Participants Opinion on Blended Interpersonal Space; Inclusion of Remote Participants
	Individual Perception (+)
	Hybrid
	Experiment
	Lab; Employees
	15

	Gruber, M.E., Galliano, M.S., Brosnihan, A.P., & Hancock, P.A.
	2023
	Physical
	Camera Angle
	Perceived Power
	Individual Perceptions (+)
	Video
	Experiment
	Field, Mixed
	452

	Karabulut, F., Moore, S.G., & Messinger, P.R.
	2023
	Physical
	Display Background
	Perceived Warmth and Competence
	Individual Perceptions (+)
	Video
	Experiment
	Field. Mixed
	567/ 568

	Kopp B., & Mandl H.
	2007
	Procedural
	Scripted Collaboration; Content Scheme
	Argumentation In the Learning Discourse;
Task Solutions
	Group Dynamics (+)
	Video
	Experiment
	Lab; Students
	156
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	Li, B.J., Lee, E.W.J., Goh, Z.H., & Tandoc Jr., E.
	2022
	Temporal
	Meeting Frequency
	Fatigue
	Individual Reactions (+)
	Video
	Survey
	Field, employees
	1145

	Marino, D., Henry, M., Fortin, P.E., Bhayana, R., & Cooperstock, J.
	2023
	Procedural
	Audio Visualization
	Perceived Emotion
	Individual Perception (+)
	Video
	Experiment
	Lab, N/A
	13

	Markman, K.M.
	2009
	Procedural
	Meeting Structuration
	Ending / Opening Success
	Meeting Effectiveness (+)
	Chat (Quasi-synchronous)
	Survey
	Lab; Students
	5

	Nesher Shoshan, H.N. & Wehrt, W.
	2021
	Attendee, Temporal
	Meeting size, Meeting duration
	Fatigue
	Individual Reactions (0) Individual Well-Being (-)
	Video
	Survey
	Field; Employees
	81

	Regenbrecht H., Müller L., Hoermann S., Langlotz T., Wagner M., & Billinghurst M.
	2014
	Physical
	Mutual Gaze
	Perceived Trust; Evaluation on A New Prototype
	Meeting Effectiveness (+); Individual Perceptions (+)
	Video
	Experiment
	Lab; Mixed
	20

	Rosset L., Alavi H., Zhong S., & Lalanne D.
	2021
	Physical
	Binaural Audio; Face Visibility
	Comprehension; Confidence; Memory;
Memory Confidence; Speaker Identification Difficulty; Presence; Audio Helpfulness
	Individual Perceptions (+); Meeting Effectiveness (+)
	Video, Audio, Hybrid, Mono & Binaural & Binaural with Head rotation
	Experiment
	Lab; Mixed, Mainly Students
	42


	Seitz, J., Benke, I., & Madache, A.
	2022
	Physical
	Self-View
	Fatigue
	Individual Well-Being (+/-)
	Video
	Experiment
	Lab; Mixed
	17
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	Shockley K.M., Gabriel A.S., Robertson D., Rosen C.C., Chawla N., Ganster M.L., & Ezerins M.E.
	2021
	Physical
	Camera Off
	Zoom Fatigue; Performance; Voice; Engagement; Gender as A Moderator
	Individual Well-Being (+); Performance (+)
	Video, Audio
	Experiment
	Field; Employees
	103

	Siegert I., & Niebuhr O.
	2020
	Physical
	Audio Compression
	Perceived Charisma
	Individual Perceptions (+)
	Audio
	Experiment
	Field;
	21

	Son, S., Choi, J., Lee, S., Song, J.Y., & Shin, I.
	2023
	Procedural
	Real Time Transcription
	Distraction Recovery / Keeping-up-with-the-meeting
	Individual Reactions (+); Individual Performance (+)
	Video
	Experiment
	Lab; Students
	53

	Standaert, W., Muylle S., & Basu, A.
	2020
	Physical
	Spatial Audio; Camera Off; Camera On
	Meeting Objectives; Importance of Meeting Capabilities
	Meeting Effectiveness (+)
	Video, Audio, Face-To-Face
	Survey
	Field; Employees
	612

	Tea, S., Panuwatwanich, K., Ruthankoon, R., & Kaewmoracharoen, M.
	2022
	Physical
	Immersive Virtual Reality
	Group Task Performance
	Meeting Effectiveness (+)
	Virtual Reality
	Experiment
	Lab; Students
	44

	Teoh C., Regenbrecht H., & O'Hare D.
	2012
	Physical
	Field of View
	Domination And Persuasion / Impression Management
	Individual Perceptions (+)
	Video
	Experiment
	Lab; Students
	122

	Wong Z., & Aiken M.
	2003
	Attendee
	Meeting Facilitator
	Number of Unique Ideas; Process Satisfaction; Group Cohesiveness; GSS Ease-of-Use; Perceived Effectiveness
	Meeting Effectiveness (+)
	Group Support System (GSS); Synchronous, No Audio/Video
	Experiment
	Lab; Students
	90
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	Wrigley S.N., Tucker S., Brown G.J., & Whittaker S.
	2009
	Physical
	Manipulation of Acoustic Space
	Multitasking Efficiency
	Individual Reactions (+)
	Audio
	Experiment
	Lab; Students
	15

	Zhong, S., Rosset, L., Papinutto, M., Lalanne, D., & Alavi, H.S.
	2022
	Physical
	Binaural Audio
	User Experience, Comprehension, Helpfulness
	Individual Perceptions and  Reactions (+/-)
	Hybrid
	Experiment
	Lab, Mixed
	84


Appendix B: Study overview. ‘+’ = positive; ‘–’ = negative; ‘0’ = no effect; ‘+/-’ = mixed effects; N = number of individuals taking part in the study.
