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Case Submission Form

This form is for the submission phase of a BIG’R case study. The purpose of the submission phase is to determine if a case is eligible and to decide if the case receives a ‘go’ decision.
1. Part A is to be filled in by the case proposer in collaboration with a BIG’R policy domain advisor.
2. Part B is to be filled in by the preliminary case study team.
3. Part C is to be filled in by the BIG’R project management. The project management is responsible for the ‘go’ or ‘no go’ decision 

	A. [bookmark: _Hlk510712939]Submit case										[image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\V.png] Policy domain advisor       [image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\I.png]   Case proposer

	Municipality subdivision:
	

	Policy domain advisor:
	

	Case proposer

	Name:
	

	Job function:
	

	E-mail:
	

	Phone:
	

	Policy challenge

	What is the current and what the desired situation?
(in 3-4 sentences)
	

	
	

	[image: ] Send this form to info@bigrotterdam.nl. The core team will form a preliminary case study team for the submission phase.

	
	

	B. Intake	                       [image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\V.png] Policy domain advisor      [image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\OB.png][image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\O.png]  Researchers      [image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\I.png]  Case proposer
	
	C. Decision  [image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\P.png] Project management

	Behaviour
	
	Sufficient information?

	What is the unwanted behavior?
	
	☐ Yes  ☐ No

	
	
	

	What is the desired behavior?
	
	☐ Yes  ☐ No

	
	
	

	Who is showing the behaviour? (e.g. a homogeneous group or multiple groups)
	
	☐ Yes  ☐ No

	
	
	

	Which stakeholders are involved? (e.g. parents, schools, employers)
	
	

	
	
	

	Where is the behaviour occurring?
	
	☐ Yes  ☐ No

	
	
	

	When is the behaviour occurring?
	
	☐ Yes  ☐ No

	
	
	

	To what extend do we know why the behaviour is occurring?
	
	

	
	
	

	Research
	
	

	What has been done to address the problem? Has there been related research within the municipality?
	
	

	
	
	

	When does the project need to be completed?
	
	

	
	
	

	To what extend is the intended behavior change possible before this date?
	
	☐ Yes  ☐ No

	
	
	

	To what extent is the behavior measurable?
	
	☐ Yes  ☐ No

	
	
	

	How is this case related to any ethical concerns?
	
	☐ Yes  ☐ No

	
	
	

	Relevance
	
	

	What is the value of the desired behavior change? For instance:
	
	☐ Yes  ☐ No

	· Societal
· Political
	· Administrative
· Policy
	· Financial 
	
	

	
	
	

	What form of support is there from the municipality and other stakeholders (e.g. parents, schools, employers) to address the problem?
	
	☐ Yes  ☐ No

	
	
	

	Why is it an important policy challenge right now?
	
	

	
	
	

	
	

	Attachments
	
	

	Are there any attachments or documents containing relevant information about the context of the policy challenge?
	
	

	
	
	

	

	Check case proposer									[image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\I.png] Case proposer
	
	

	To what extent are budget and work capacity available?
	
	☐ Yes  ☐ No

	
	
	

	I have read this submission form and agree that the BIG’R project management will make a decision on the basis of the information provided here. My supervisor has agreed to the submission (e.g. budget, work capacity).

	☐ Case proposer

	

	Comments                                       [image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\V.png] Policy domain advisor    [image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\OB.png][image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\O.png]  Researchers 		                     [image: \\rotterdam.local\vdfs001\HOMEDIRECTORY\UserHome11\927794\Mijn Documenten\P.png] Project management

	
	
	C. Decision

	
	
	 ☐ Go  ☐ No go

	

	

	



Date, signature:____________________________
BIG’R project management 

	


  Send this form to the case proposer and explain the decision of the project management. If there is a ‘go’ decision, include the names of the case study team members.
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