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Observation form
Main question: to what extent are the basic principles and procedures as described in theory visible in practice?
	Organisation and procedures

	How many participants, what distribution?
	

	Is there a recognizable method of working?
	

	How is the meeting built up?
Is the order of business available beforehand?
	

	How much time is invested in the different parts?
	

	Is a register being used?
	

	Which other tools are used?
	

	Who is the chair?
	

	Who organised the meeting?
	

	Is there training? How much time is spent on training? What subject? Is the training structural?
	

	Points of interest regarding process or procedures.
	

	Time allocation and role division

	How much time is spent on the different points of order? Only patients or are other topics also discussed?

	

	How much time is spent on the different patients?
	






	How are patients identified? Surprise Question? 
Which type of patients are discussed?
	

	What role do the participants have? Who is active, who is not?
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	What is the contribution of the different participants?
	

	Points of interest regarding communication, division of roles.
	

	
	




