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Guidance Sheet - IELTS Academic TASK 1

TA (Task Achievement)

1.

2.
3.
4.

10.
11.

12,
13.

Read the first paragraph (introduction) in your partner’s draft. Has he/she paraphrased the
rubric in the introduction or just copied it?

Does this paragraph show that the writer has fully understood the topic?

After reading the introduction paragraph, what do you expect to read in the following part?
Now, do you see an overview paragraph after the introduction? Does the overview identify
the most important information from the graph or chart? Does it clearly identify overall trends,
stages, similarities, differences, and comparisons?

As this is an overview, does your partner require to support anything with data from the
graph or chart or just write what he/she sees visually?

Now look at the body paragraphs. Has your classmate summarized the information by
selecting the most obvious features?

Has he/she made suitable and enough comparisons?

Now try to be more precise. Has your classmate described accurate date? How about leaving
out any important data? How about including his/her own opinion?

Now after looking at the body paragraphs, let's move to the last paragraph (summary).
Remember that this is an optional part.

Do you see a clear summary for this report? Does it summarize the body paragraphs in an
appropriate way? Do you see how it differs from the overview?

Make sure this part is not called “conclusion” because we are not planning to give any kind
of opinion about the significance of the information in the graphs.

Finally, has he/she written at least 150 words and not more than 200?

Does the report sound formal?

CC (Coherence and Cohesion)

14.

15.
16.
17.

18.
19.

At this time, we are looking at paragraphing features (text organization) and the
relationships between the ideas or sentences. Has your partner divided the answer into
paragraphs?

Has the writer organized the information logically and sufficiently?

By the way, has he/she just listed information or compared it?

Are the sentences well linked? Has he used linking devices correctly, properly and
sufficiently?

Have pronouns been used correctly, and do they have clear references?

s there an overall flow or sense of progression in your report?

LR (Lexical Resource)

20.
21.

22.
23.
24.
25.
26.

27.

GRA (
28.
29.

30.
31
32.

Has the question been suitably paraphrased?

Has consistent repetition of vocabulary been avoided (except for key words which can be
repeated e.g. adults)?

Has she used a range of vocabulary or synonyms when necessary?

Has my classmate used wrong or unnecessary words in her writing draft?

s there sufficient use of relevant academic vocabulary?

Do you see a few appropriate collocations?

Are there any spelling mistake in this report? Do they change the meaning? Are them
confusing to the reader?

Does the text contain vocabulary specific to the topic? Are there helpful expressions in the
report?

Grammatical range and accuracy)

Has your classmate used a range of grammar structures?

Has he or she used some correct grammatical structures such as active/passive,
conditionals, clauses (noun, adjective, adverb) , subject verb agreement, and
tenses?

Has my partner used a range of simple, compound and complex sentences?

Has she avoided repetition of grammatical structures?

Has he had a good control over the punctuation marks? Do you see a variety of
punctuations?





